View order status

1. Go to icatcard.ucmerced.edu or click on the link that was sent to you.

2. On the email click on View Status.

The status of your order has
changed to .

You may check the current order
status by visiting the link below

> View Status

3. Or on the link click on Name Tag

4. Click on Order Status.
iCatCard

Name Tag Control

>

Order Name Tag Order Status Admin

5. Login.
e Once log in, you will be able to see all your orders and the status of each.
e You can also view each one by click on the view button.

Name Tag Order Status Name Tag Home
¥  Date Status FAU MsOemail NT Amount MG Amount Total View
24 1/13/14 8:53am  Printing 760005-3H-70005  schangB@ucmerced.edu 11 1 $88.00 q
22 12/19/139:00am  Paid in Full ~ 682400-2A-20000  schang8@ucmerced.edu 1 1 $8.00
20 1211113 3:04pm  Paidin Full  660225-2a-11111  schangg@ucmerced.edu 1 1 $8.00
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Nametag Approval

Go to icatcard.ucmerced.edu or click on the link that was sent to you

1. Approve using the email link.

a. click on the “view order to approve or deny icon

Order Approval Request

Order Description

Why am | getting this email: You are receiving this email because schang8 has listed
you as the MSO of your department. Below you will see the description of the order.

Order # Placed by FAU # Quantity Total Cost

24

schang® 760005-3H-70005 11 $88.00

Your action is required for this order! Please use the link below to approve or
deny this order!

If you are working off-campus or remotely. you will need to login to UC Merced VPN (for
security purposes) to respond or check your order.

b. Approve or Deny.

> View order to approve or deny
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Order Name Tags | Name Tag Dashboard | iCatCard

Name Tag Approval - Order Number 24 Nams TagHems
order Info

OrderNumber v Ortered by Depsrment

N sehing (et Gusmarcad 2t caMpus CanD
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2. Approve via icatcard link.
a. Go to icatcard.ucmerced.
b. Click on MSO Icon.
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| |, See Chang approve this order! ‘ | Deny Oreler |

UCMERCED iCatCard

Name Tag Control =3

Order Name Tag Order Status Admin

Enter the order number. (The order number can be found in the e-mail).

>

Name Tag Approval Nama Tag Homs

enter an Order Numb

> =]




